
	
 

EMPLOYMENT OPPORTUNITY  
 

DIRECTOR OF DEVELOPMENT & OPERATIONS  
 
Full-Time Position (40 hours per week) 
 
Start Date: June 2019  
 
Salary: $45,000-$50,000 dependent on experience, with room for growth based on meeting fundraising targets 
 
Employee Benefits:  

• 25 paid holidays per year 
• 20 additional days of paid time off (vacation, sick, or personal time) per year 
• Flex time accrued for any hours worked over a 40-hour work week 
• Access to group health insurance plan (50% of premium covered by the organization) 
• Paid parental leave 
• Short-term disability coverage 
• Family-friendly working environment  
• Potential for flexible schedule and work location  
• $400 annual professional development stipend to be used at employee’s discretion 
• Additional development opportunities related to this role paid by organization 
• Additional benefits to be considered based on available funding 

 
About Dancing Grounds (DG): DG builds community through dance with inclusive and accessible 
programs that work at the intersection of arts, education, and social justice. With youth dance companies, 
summer camps, and the annual Dance for Social Change Festival, we create safe and inclusive spaces in which 
the lived experiences of youth are truly valued and their unique creative talents are recognized, developed, 
and celebrated. We also host the most comprehensive adult dance programs in the city. Our work is guided 
by a set of core values: equity, racial justice, integrity, relationships, learning, collaboration, abundance, and 
joy. For more information, visit http://dancingrounds.org.  
 
DG Team & Values: DG operates as a highly collaborative, non-hierarchical team with five full-time staff 
and two part-time staff. All staff are consulted and hold a strong voice and influence over major organization-
wide decisions. Staff are required to believe in DG’s mission and strive to uphold and manifest DG’s values. 
All staff and board members are required to attend the People’s Institute for Survival and Beyond’s Undoing 
Racism® workshop and participate in regular anti-oppression trainings, as well as personal and collective 
reflection around our values. The culture of the DG staff is one of high achievement and dedication to 
excellence. We are a small but mighty team and know that we need to work efficiently and effectively to 
accomplish our expansive vision for our work.  However, we reject the culture that pervades many nonprofits 
where staff members are overworked, boundaries are not maintained, and there is an expectation of self-
sacrifice to move the work forward. We believe that relationships are core to our work. Staff members are 
treated with the utmost respect and compassion, and attendance to personal needs is prioritized. Strong self-
care practices are encouraged and supported. We also take our core value of joy seriously and bring humor, 
gratitude practices, and celebrations into our staff, board, and wider community.  
 
Position Overview: The Director of Development & Operations will be responsible for identifying and 
overseeing the execution of all fundraising efforts and operational systems for the organization. They will 
work in partnership with the Executive Director, staff, and the DG Board of Directors to achieve our 
collective goals for the organization. They will be responsible for executing many key development and 



	
operations tasks, and they will also develop, manage, and support three staff members in executing the 
organization’s fundraising and operational plans.  
 
Candidate Profile: The ideal candidate loves critical thinking, writing, and building systems for working 
efficiently and collaborating with others. They are highly detail oriented and comfortable with utilizing a 
variety of technological platforms. They love supporting and managing a team of collaborators and feel 
comfortable with delegation and shared leadership. They bring a tone of loving and supportive accountability 
to their management style, with a strong sense of self-reflection and appreciation of transparent and 
continuous feedback and improvement. They hold an asset-based, abundance-based approach to their work 
and possess a high level of social-emotional intelligence and awareness. They embrace change as a natural 
process in the life of an organization and enjoy collective visioning.  They enjoy the challenge of fundraising 
and strategizing to bring new resources to their organization’s work. While they are interested in approaching 
the work from a lens of business development and data analysis, they also understand the ways that the 
nonprofit industrial complex functions. They are willing to interrogate oppressive and inequitable structures 
within the work and think outside the box to create new ways of generating resources.   
 
 
Job responsibilities include:   
 
Individual Donors 
- Actively identify potential new donors and cultivate relationships in collaboration with Executive 

Director. 
- Work with graduate assistant to oversee: 

o Maintenance of individual donor database.  
o Maintenance of donor acknowledgement and stewardship, including tax receipts, gifts of 

gratitude, and other creative ways to keep donors engaged.  
- Design and execute annual GiveNOLA fundraising campaign. 
- Design and execute annual year-end giving campaign. 
- Manage Friends of Dancing Grounds, a volunteer group that supports with fundraising efforts.  
 
Corporate Sponsors & Special Events  
- Manage volunteer committee and staff involved with the Dancing Grounds Showdown (annually in 

October), an annual mission-driven fundraising event, including sponsorship, marketing, and ticket sales.  
- Cultivate current and new sponsor relationships, prepare requests for coprorate sponsorship and manage 

relationships with sponsors.  
- Manage volunteer committee and staff involved with GiveNOLA Get Down (annually in May), an 

annual event that builds energy for GiveNOLA Day.  
 
Institutional Marketing  
- Create and maintain the institutional and programmatic marketing calendar for the organization, ensuring 

that marketing support staff execute tasks associated with marketing.  
- Ensure that DG’s brand book and style guide is implemented with fidelity across the organization. 
- Creatively design new ways to communicate about DG’s work and promote the DG brand in 

collaboration with graphic designers, board, and staff.   
- Collaborate with program managers and outside graphic designers to create marketing materials. 
 
Grants Management 
- Prepare all grant proposals in collaboration with Executive Director and graduate assistant.  
- Manage grants calendar and systems in Salesforce and google calendar and ensure that proposals and 

reports are submitted on-time.  



	
- Identify new grant opportunities.  
- Manage relationships with grant officers/foundation contacts.  
 
Board of Directors  
- Plan and execute logistics for board meetings. 
- Prepare financial reports for the Board.  
- Check in with board members as needed to ensure execution of board commitments.   
 
Data & Operational Systems 
- Create and track project management systems in collaboration with staff.  
- Create and maintain an organization-wide dashboard to analyze financial and programmatic data. 
- Ensure that operational systems are being utilized and executed with fidelity by all staff.   
- Support Operations Manager in ensuring that bookkeeping and HR tasks are being executed.  
 
People Management  
- Manage, support, and develop a team of three staff members, working collaboratively to execute 

responsibilities described above. 
- Provide continuous feedback and annual performance reviews with a lens of growth and support.  
 
Required skills/qualities: 
- At least 5+ years of professional experience; at least 2+ years of relevant experience in fundraising or 

business development, management, and operations.   
- Superb professional writing skills and understanding of catering writing to different audiences.  
- Excellent project management skills.  
- Excellent interpersonal skills; ability to work with people from diverse backgrounds and perspectives. 
- Entrepreneurial spirit (i.e. identify areas for improvement and takes initiative to make those 

improvements) 
- Self-starter (i.e. constant direction or supervision is not needed, can take a task and run with it)  
- Detail-oriented nature and passion for creating and maintaining organizational systems.  
- Strong analysis of social and racial justice.  
- Demonstrated passion for DG’s mission and work. 
- An interest in giving and receiving feedback and a desire for self-improvement. 
- Heightened self-reflection and self-awareness skills.  
- Strong skills in Microsoft Office Suite and Google platforms. 
. 
Preferred skills: 
- Knowledge of and passion for dance and youth development. 
- Connections to the fields of arts, youth development, and social justice.  
- Experience with any or all of the following technological platforms: Salesforce, Quickbooks online, 

Asana (or other project management software), Squarespace, Adobe Creative Suite, and Mailchimp.  
 
Equal Opportunity Employer: Dancing Grounds is an equal opportunity employer. We do not discriminate 
against any employee or job applicant because of race, color, religion, national origin, sex, physical or mental 
disability, or age. People of color, women, LGBTQIA people and people born and raised in New Orleans are 
strongly encouraged to apply for this position. 
 
To Apply: Submit a professional resume and 1-2 page cover letter detailing your interest in the job and what 
experience has made you qualified for this position in the format of a single PDF to info@dancingrounds.org 



	
with “Development & Operations Director” in the email subject.  Applications will be accepted on a rolling 
basis between April 10 – May 20, 2019; early applicants will be given first consideration.  


